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Brian J. Polito, CPA
Superintendent of Schools

Dear Families,

First, I want to thank you for helping to make the start of this school 
year a success. Facing unprecedented challenges, we came together as 
one community to ensure our students receive the best education 
possible in the face of a global pandemic. COVID-19 has forced us to 
change every aspect of our district operations, a change that would not 
be possible without your help,

This year is going to require patience and flexibility of us all. 
Technology challenges and other hurdles are to be expected as we 
navigate our new reality, but rest assured that the entire district is 
working together to ensure you have the tools to help make this a 
successful year for your children. Should you have any questions or 
concerns, please call our Helpline at 874-6801 from 8 to 3:30 p.m. on 
school days to get connected to someone who can best address your 
need.

We know that remote instruction has been and will be difficult for some of our families. It has 
always been our plan to return students to classrooms as soon as it is safe to do so. If conditions 
allow, we intend to resume in-person instruction for elementary students in the second quarter of 
the year on a hybrid schedule still to be determined. We intend to resume in-person instruction for 
middle and high school students as soon as possible following the return of elementary students, 
also on a hybrid schedule. We will continue to keep you informed of any changes to those plans as 
soon as we are able to do so. In the meantime, please visit our “Reimagining 2020-2021” 
reopening website at www.eriesd.org/reopen frequently for updates and all information related to 
this school year.

Thank you, again, for your trust in Erie’s Public Schools and for everything you’ve done and 
continue to do to support our students.

Sincerely,
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Please Note: The Erie School District 
strives to ensure the accuracy of the 

information in this publication. District 
programs and policies are continually 
reviewed and revised to ensure quality 

information, visit www.eriesd.org.
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School Closing and Delay Information

 

District Website (www.eriesd.org)
The district’s website is the main location for all information about Erie’s 
Public Schools. The site is updated regularly, and features news, user-friendly 
calendars, information about schools, and much more.

• Visit the District Calendar (www.eriesd.org/calendar) to keep up with 
district-wide events and any school year calendar updates. Also, visit 
www.eriesd.org/schools to view school homepages and see  
school event listings and learn ways you can become involved.

• Visit the District News page (www.eriesd.org/districtnews) for highlights from 
Erie’s Public Schools, including school and student honors, district 
achievements, events and more.

• Visit our various social media accounts (Facebook, Twitter and YouTube) 
for daily updates on everything happening within the district. Links to 
each account are on the home page (www.eriesd.org).  
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Decisions regarding closing or delaying school due to 
severely inclement weather or other emergencies will 
be made as early as possible (usually before 6 a.m.) 
and communicated to Erie’s news media immediately. 
Notification will also be posted immediately on the front page
of the district’s website (www.eriesd.org), on our Facebook
page (www.facebook.com/eriespublicschools) and will be 
sent out through our district’s mobile app.

.

Schools will be closed only in the event of a declared 
city-wide emergency or if current or forecasted weather 
conditions are so severe as to potentially place children in 
clearly dangerous or unhealthy situations (such as completely 
impassable streets and/or sidewalks, extremely cold
temperatures, dangerous wind chill, or loss of utilities
to buildings).

All district activities, including individual school 
programs, athletic events, and community events being 
held in Erie School District buildings will be canceled on 
the day of the closing. In situations where a closure 
is announced, parents are not required to send a written 
excuse for their child’s absence.

For some children in the city, school may be the safest 
place for them to be during inclement weather. If weather 
is inclement, but not severely so, schools will be kept 
open to serve students and families.  

Note: Schools will not be dismissed early because of 
inclement weather unless there is a declared city-wide 
emergency. If schools are dismissed early because of 
emergency conditions, district employees will remain at 
work to assist children.

, 

If the Superintendent orders the schools closed, parents 
are not required to send a written excuse for their child’s 
absence on that day. If the Superintendent makes a public 
announcement that parents may use their discretion whether
to send their child to school, parents may make the
determination whether to have the child attend school. If 
the child misses school on an official “parent discretion day,”
the parent must send a written excuse regarding the 
weather-related absence with their child upon the child’s return
to school. Failure to send a written excuse in these 
circumstances will result in the absence recorded as unexcused.
This policy is stated on page 15 of the district’s 
Student Handbook/Code of Conduct.

Remote Learning
Erie’s Public Schools made the very difficult but necessary decision to start the 2020-21 school year remotely. It remains 
our ultimate goal to welcome all students back to their classrooms as soon as it is safe to do so, and we pledge to keep you 
informed of any and all changes to district operations in a timely manner. In the meantime, please visit our Reimagining 
2020-2021 reopening portal at eriesd.org/reopen and our district Facebook page frequently for updates, information and 
helpful resources and video tutorials related to remote learning. If you have questions related to remote learning, please call 
our Helpline at 874-6801 or send an email to epsreopen@eriesd.org.
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Children need healthy meals to learn.  
Erie’s Public Schools offer healthy meals every school 
day. Because of the level of need of the students served, 
the district has been granted federal Community 
Eligibility Provision (CEP) status. As a result, parents no 
longer need to apply for free or reduced price meals.

National School Lunch/Breakfast Program

will receive one free breakfast and one free lunch, every 
school day. Students must pay for any a la carte purchases, 
extra meals and/or extra entrees.

For more information, contact your child’s guidance counselor
or the Business Office at 814-874-6040. 
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Flexible Instruction Days
Beginning in school year 2020-21, Erie’s Public Schools will use Flexible 
Instructional Days (FID) when regular attendance at school is not possible 
(primarily due to weather). These FIDs provide a continuation of instruction 
on regularly scheduled school days.  Using FIDs will eliminate the need to 
revoke previously scheduled nonattendance days or extend the school year.

Parents will be notified that school is closed via the One Call system, the 
Erie’s Public Schools website (eriesd.org), Facebook page, and local television 
and radio station announcements.  Students and teachers will remain at home 
to complete their lessons for the day.

Each student will be provided a device (iPad or Chromebook) for the school 
year.  Lessons will be completed via Schoology.  If a student does not have 
internet access at home, please communicate this to the teachers and paper 
copies of assignments will be provided.

Working Permits
To obtain a work application and permit, a legal 
parent/guardian and the student applicant must visit the Child 
Accounting Office in the district administration building 
(148 West 21st Street, Erie) between the hours of 8:00 a.m. 
and 4:00 p.m., Monday through Friday, to complete an 
application.

Parents/guardians must provide the following 
documentation:
1. The student’s birth certificate
2. The parent/guardian’s valid ID (driver’s license, etc.)

The application will be completed by the parent and 
the Erie School District official and the permit will 
be issued. The student must be present to sign the 
permit in front of the issuing officer.

For questions, contact the Child Accounting 
Office at 814-874-6150.

Students are expected to work on assignments from home via Schoology or paper copies. Attendance will be 
determined by verification and completion of the lessons and/or assignments on the day that school is closed.  If a 
student is deemed absent, he/she will have three (3) days per the student handbook to complete and submit the 
missed assignment(s).

All assignments will include any accommodations or modifications per students’ individualized education plan or 
504 service agreement.

More detailed information on how to access Schoology can be found at eriesd.org under the tabs for both 
‘Students’ and ‘Parents.’
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To help keep your child healthy and ready to learn, the Erie 

school nurses every year. These screenings include vision for 
each student, hearing for students in grades K-3, 7, and 11, 
and scoliosis for students in grades 6 and 7. These screenings 
identify problems that may interfere with learning.
All children enrolled in Pennsylvania schools will have their 
height and weight measured, and then used to calculate their 
body mass index (BMI). BMI is a screening tool used to 
determine whether a child is overweight or underweight.
Your child’s BMI is based on the ratio of height to weight. 
BMI is reported as a percentile ranking based on the child’s age 
and gender. The Centers for Disease Control (CDC) created 
the percentile ranges to identify children who may be at risk 

increased risk for serious health conditions such as insulin 
resistance (a precursor to diabetes) and heart disease.
Like all screening tools, BMI can produce some false positives 

BMI due to a high level of lean body tissue or muscle, as may be 
found in a well-conditioned athlete. That’s why it’s so important 
to follow up with your doctor if your child’s BMI is high or low.
Y
with anyone other than you and your child. Please share your 
child’s BMI information with your child’s health care provider. 
Your doctor or nurse is in the best position to evaluate your 
child’s overall health.
Feel free to call your child’s school nurse with any questions you 
have about the Growth Screening Program.

Physical, Dental and Eye Examinations

Immunization Requirements
Children in ALL GRADES need the following:

• 4 doses of tetanus, diptheria and acellular pertussis* (one
  dose on or after the 4th birthday) 

 
• 4 doses of polio (4th dose on or after the 4th birthday and
  at least 6 months after previous dose given) 

 • 2 doses of measles, mumps and rubella**
• 3 doses of hepatitis B
• 2 doses of varicella

 

(chickenpox) vaccine or history of disease/

* Usually given as DTP or DTaP or DT or Td
** Usually given as MMR

In addition to the above vaccinations, children ENTERING 7TH 
GRADE need the following:

• 1 dose of tetanus, diphtheria, acellular pertussis
(Tdap) 

• 1 dose of meningococcal conjugate vaccine (MCV)

Provision of Medication

 

 

evidence of immunity

In addition to the above vaccinations, children ENTERING 12TH
12TH GRADE need the following:
 •1 dose of meningococcal conjugate vaccine (MCV)

 (if one dose was given at 16 years of age or older, that 
 shall count as the 12th grade dose)

Standing Orders for Over-the-Counter Medication. The District’s
Physician has provided a standing order which authorizes the school
nurse or designee to dispense certain over-the-counter medication to 
students in grades 6-12 to address minor ailments occurring while
the student is at school (such as headaches, menstral cramps, minor 
aches and pains, irritated eyes). The standing orders for Acetaminophen or
generic equivalent of Tylenol and Ibuprofen or generic equivalent of Advil
or Motrin and lubricating or allergy eye drops. NOTE: Contraindications 
to Ibuprofen are: DO NOT GIVE to students with a histroy of asthma, blood
disorders, growths in the nose, heart disease, high blood pressure, liver disease,
stroke or throat/stomach/intestinal problems. Students will only be given these
standing order medications with signed parental permission.
EpiPens are available in each school for use in emergency situations when
a student has symptoms of anaphylactic shock. If you do not want your child 
to recieve this medication in an emergency situation, you must provide a  
written note to your child’s school nurse refusing that medication. The  
school supply of emergency EpiPens is not a substitution for students with 
known allergies who have individual doctor’s orders for their own medication.
Please contact your school principal or nurse for specific details. 

Physical examinations are required by state law for all students
in grades K, 6 and 11. Parents may have the exam done by their
own doctor if they do not want it done in school. A special form
to be signed by your private physician was mailed to your home
this summer. If for any reason you do not have the form, you can
get one from the school office in the summer or the school nurse
in the fall. Forms are also available on the district website at 
www.eriesd.org/health. The form must be submitted to school by
October 15 OR your child will be scheduled for the school exam.
Parents of students in grade 5 or grade 10 can submit physical 
examinations completed by your private physician, which will be
accepted for the required physical examination for grade 6 or 11.
Dental examinations are also required by state law for all students
in grades K, 3 and 7. Parents may also have this exam done by their 
own dentist. Please refer to the above paragraph regarding forms and 
dates. Vision Screenings are required annually for each student in school.
The school nurse will complete the screening, which can indicate
if your child has vision problems which may interfere with learning.
A yearly vision examination by a licensed eye doctor is recommended
in addition to the school screening to detect abnormalities that are not
identified in the school vision screening. If your child receives a vision
referral from the school nurse, please contact a local eye doctor and 
make an appointment for an eye examination. Please have the screening
report completed by the eye doctor and return to the school nurse. If you
have difficulty finding an eye doctor or obtaining care because of lack of
insurance, please contact the school nurse or The Sight Center at
814-455-0995.

“Medication” includes all medications prescribed by a primary health care 
provider and any over-the-counter medications, vitamins, minerals, 
herbals and dietary supplements. all medications are given through the 
health room in your child’s school. District staff may not administer any 
medication - prescription or over-the-counter - to your child without a 
written order from a physician or other primary health care provider. 
Parents and students are required to abide by the District’s 
“Administration of Medication to Students in School Policy,” available for 
review within the Student Handbook and Code of Conduct givent o 
students at the start of every school year and also at the Student Health 
Service Department in the Service Center (16th and Cranberry Street). 
Students who have a medical need to self administer medication during 
the school day (asthma inhalers/EpiPens) must ve able to demonstrate 
their ability to self-administer this medication and also abide by the 
District’s self-administration of medication proceducres, also available for 
review in the locations idetnfied above. Please contact your school 
principal or school nurse for details.

Note: by law, immunizations must be done within the first 5 days of the school year 
for kindergarten (K), seventh (7) and twelfth (12) grades or the students risk 
exclusion from school for health and safety reasons. If a student has not received all 
of the required immunizations, the child’s parents/guardians must work with the 
school administration and school nurse to see if it is possible to enter into a 
provisional admittance plan as established by the Pennsylvania Department of 
Health. Failure to provide proof of immunization and/or enter into and comply with 
a provision admittance plan may result in the student being prohibited from 
attending school.  
These requirements allow for medical and religious belief exemptions. If your 
child is exempt from immunizations, he/she may be removed from school 
during an outbreak.

The administration of prescribed medication to students during school 
hours in accordance with direction by the parent and a primary health 
care provider will be permitted only when the failure to take such 
medication would jeopardize the health of the student or the student 
would not be able to attend school if the medication were not 
administered to him/her during school hours. 
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Annual Notice of Pest and Weed Management

Annual Notice of Asbestos-Containing Material

The Erie School District uses an Integrated Pest Management 
(IPM) approach for managing insects, rodents, and weeds. Our 
IPM approach focuses on making the school building and grounds 
an unfavorable habitat for these pests by removing food and water 
sources and eliminating their hiding and breeding places. We 
accomplish this through routine cleaning and maintenance. We 
routinely monitor the school buildings and grounds to detect any 
pests that are present.

The pest monitoring team consists of building maintenance, 

reported to our IPM coordinator who evaluates and determines 
the appropriate pest management techniques to address the 
problem. The techniques can include increased sanitation, 
modifying storage practices, sealing entry points, physically 
removing the pests, etc.

From time to time, it may be necessary to use chemicals to 
manage a pest problem. Chemicals will only be used when 
necessary, and will not be routinely applied. When chemicals 
are used, the school will attempt to use the least toxic product 
available. Applications will be made only after normal school 

hours. Notices will be posted in these areas 72 hours prior to 
application and for two days following the application.

Parents or guardians of enrolled students may request prior 

in writing that you would like to be placed on the school 

If a chemical application must be made to control an 
emergency pest problem (e.g., stinging insects), notice will 
be provided by telephone to any parent or guardian who has 

self-containerized baits placed in areas not accessible to 
students; gel-type baits placed in cracks, crevices, or voids; and 
swimming pool maintenance chemicals.

In compliance with the U.S. Environmental Protection Agency 
(EPA) Asbestos Hazard Emergency Response Act (AHERA), in 
the fall of 1988 the district performed inspections of all school 
buildings for asbestos-containing building materials. The inspection 

The Environmental Protection Agency (EPA) requires school 
districts to perform re-inspections of asbestos materials every three 
years. An accredited Inspector/Management Planner from Microbac 
Laboratories, Inc., performed the re-inspection of our District 
in 2014 and issued a report regarding the results. There were no 

Microbac Laboratories, Inc., has been contracted to provide 
environmental services, which include maintaining compliance 
with federal regulations regarding asbestos and other regulated 
environmental concerns.

All asbestos-containing materials in our schools are in good 
condition, and we will continue to manage them in place, as 
recommended by the accredited Management Planner.

The results of the re-inspection, as well as the last six-month 

The public may view these at any time during normal business 
hours. The district’s Facilities and Maintenance department

The district is committed to complying with and exceeding 
all federal, state, and local regulations in this area and will 
take whatever steps are necessary to ensure that students and 
employees have a safe and healthy environment in which to 
learn and work.

Head Lice Policy:

 

Students with live head lice will be sent home from school (for treatment) at the direction of the school nurse. Once the 
student has been appropriately treated, s/he may return to class. Students must be checked by the school nurse upon return 
to school to ensure they are free from live lice. Students may attend school even if nits persist. Students will continue to be 
checked periodically by the school nurse to ensure they are free from live lice.

is also available to answer questions about asbestos in our
buildings at 814-874-6902.

If you have any questions, please contact the district’s 
Facilities and Maintenance department at 814-874-6902.
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Erie’s Public Schools Visitor Procedures
Below is the EPS Visitor Procedure that is typically followed when COVID-19 is not an issue.  During the upcoming school year, when 
the COVID-19 pandemic is still a factor in allowing access to District facilities, the following additional visitor procedures will be 
implemented:  Only essential visitor and volunteers will be allowed access to District facilities.  Building Principals are responsible for 
determining which visitors and volunteers are “essential.”  All visitors and volunteers who receive approval to access District facilities 
will be required to sign a document indicating they do not have any symptoms of COVID-19 and will be subject to a temperature check 
prior to entering the facility.  All visitors/volunteers will be required to wear face coverings.

To ensure the safety and security of students and staff, as well as the orderly operation of the Erie Public Schools’ educational programs, 
all parents, guardians and other individuals who plan to visit a building during the school day are required to follow the registration and 
check-in/check-out procedures. Please take time to review the following:

• Anyone planning to visit a classroom or other area of the school building during the school day should call the main office and 
pre-register for an appointment prior to the date of the visit. Unless it is an emergency, requests to meet with a classroom teacher or other 
staff member should be made at least 48 hours in advance to allow the school sufficient time to make arrangements for substitute 
coverage, if necessary. 
• Upon arrival at the school building, all visitors must register in the office before proceeding to any other part of the building. 
• As part of the registration process in the front office, all visitors will be asked to sign the Visitor Register and provide their driver’s 
license or other state-issued photo identification. 
• Once registered, the visitor will be issued a visitor identification badge, which must be displayed at all times while the visitor remains in 
the school building or on school premises. 
• Visitors must remain in approved areas only and act in a manner appropriate to the safe functioning of the school environment at all 
times. Any individual who engages in uncooperative or disruptive behavior will be required to leave the premises. 
• Upon conclusion of the visit, the visitor must return to the building office, sign out on the Visitor Register and return the visitor ID 
badge.

Please note that parents and guardians who are dropping off items for a student in the front office, and who will not otherwise be 
proceeding into the school building proper, may do so without advance registration.

The board and administration of Erie's Public Schools is committed to taking all possible steps to keep our students 
and staff safe inside our school buildings. We encourage parents to visit the district’s website for updated information 
about policies and procedures related to school safety at www.eriesd.org/safety.

In the event of a crisis or emergency:
Parent-Student Reunification Procedure
The reunification process will be initiated once the proper authorities and first responders determine it is safe to do so. 

In an emergency, the Erie School District will establish a safe area for parents to pick up their children and communicate that information 
as soon as possible. This area must be away from both the damage and the student assembly area. In a typical release, the following steps 
will be followed:

 •Parents will report to the assigned area and give the name of their child/children. Note: The reunification location   
 will be determined once the situation is under control, the scene is secure and it is determined that it is safe to begin the   
 reunification process.
 •Parent or designee (the designee must be listed as the student’s emergency contact with the      
 school) will be asked to sign a form indicating they picked up the child/children. The date and time will also be indicated on the  
 pick-up form. 
 •Support services for the child/children will be provided/recommended as needed.

Crisis Intervention Notice
Notice is hereby given to all parents/guardians that in the event of a crisis in the schools, response teams involving both School District 
and outside agency staff will work collaboratively to provide crisis intervention to students in the schools. As part of this process, 
otherwise confidential information about students will be shared with parents/guardians as necessary and legally appropriate to share with 
the appropriate strategies for resolving grief as well as giving them information they may need to provide necessary medical intervention 
for their children. If the District, upon taking into account the totality of the circumstances, determines there is an articulable and 
significant threat to the health or safety of a student or other individuals, it may disclose personally identifiable information from a 
student’s education records to any person or agency whose knowledge of the information is necessary to protect the health or safety of 
that student or other individuals. 34 C.F.R. §99.36

If you have any questions or concerns, please contact the principal of your child’s school.
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General Rules

The following regulations regarding student dress generally apply to all District schools:

Though an individual’s dress and adornment/appearance is a matter of personal preference and choice, 
certain styles of dress/appearance are not appropriate in school for the health, safety, welfare of students 
and staff.

Students will be required to change inappropriate clothing or appearance or be sent home to do so and 
return. For this reason, the following guidelines are established:

a) Wear clothes that are not revealing or 
suggestive, such as see through blouses, halter 
tops, tank tops, bare midriffs, cutoffs.

b) Wear clothing, jewelry, and other accessories 
which do not promote, encourage, or depict any 
form of drugs (including alcohol), obscene, lewd 
or vulgar language or action, or promote any 
illegal activity.

c) Wear pants which are secure around the waist. 
Pants may not be “distressed” (e.g. have rips or 
holes).

d) Wear clothing which cannot potentially cause 
harm to another person, damage to property, or 
create an unsafe environment.

e) Wear shorts and skirts, the hem of which must 
be no shorter than two inches above the knee.

f) Outdoor clothing or accessories such as coats/-
jackets, windbreakers and pants, hats, bandanas, 
scarves, and gloves, may not be worn inside the 
school building. Outerwear must be placed in 
lockers from the arrival bell to dismissal bell 
and is not permitted to be worn during the 
school day.

g) Students must wear shoes or footwear 
appropriate for the school setting. Hard-soled 
shoes, including sneakers, are appropriate. 
Students may not wear open- toed shoes, slippers, 
high-heels, sandals or flip-flops to school.

h) Hoodies: Students may wear hoodies during 
the school day but only if the hoodie remains 
down. If a student pulls the hood up during the 
school day, it will be considered 
“insubordination” as defined in the Student Code 
of Conduct. 

i)  Specific dress requirements may be assigned to 
students participating in technical labs or other 
classes or activities that necessitate the wearing of 
specific clothing in order to maintain the health 
and safety of that student and others. These class 
or activity-specific rules will be established by 
the Building Administrator or classroom teacher 
and will be delineated in the class, lab or activity 
syllabus. Failure of a student to abide by these 
health and safety dress requirements may result in 
the student’s removal from that class, lab or 
activity.

The administration may impose additional limitations on dress and/or appearance if the 
attire or appearance causes a disruption of the educational process or constitutes a health or 
safety hazard.
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TruancyAttendance
Pennsylvania law requires that all children between the age 
that they enter school as a beginner (either kindergarten or 
first grade, depending on when they are first enrolled) until 
they reach the age of 18 years attend school daily. The only 
reasons a child is allowed to miss school are as follows:

- illness
- death in the family
- religious holidays/religious instruction (not more than 36 
hours/year)
- emergency on a case-by-case basis
- delay or absence of school bus
- educational tour/trip/high school shadow
- family trip (under limited circumstances and upon approval 
by the Superintendent, see below)
- court appearance
- college visitation (high school only)
- junior/senior excusal for interviews (high school only)
- dental and medical appointments
-weather emergency (if Superintendent closes schools, no 
written excuse required; if Superintendent declares a “parent 
discretion day,” written excuse required)
-Pennsylvania Agricultural Fair Act trip.

More information about the details of this list of “excused 
absences” can be found in the District’s Attendance Policy 
located in the District’s Student Handbook and Student Code 
of Conduct, which is given to every student at the start of 
each school year. Additional copies can be obtained in your 
child’s school office. The Student Handbook is also available 
in electronic form on the district’s website at 
www.eriesd.org/handbook.

Within three (3) days from when a student returns to school 
after a legal absence, he/she must present a written note to 
the school’s designated attendance officer providing the 
student’s full name, grade, homeroom, listing of the date(s) 
of absence and detailing the reason(s) for the absence(s). The 
parent must sign and date the note. Failure to submit a 
written excuse in three days after an absence will result in 
that absence being classified as unexcused. If a student 
accumulates more than ten (10) absences due to illness 
during one school year, the District will require that student 
to provide a written excuse from a physician or medical 
practitioner for every subsequent absence due to illness. 
Failure to provide a medical excuse shall result in the 
absence being classified as unexcused.

If your child accumulates three (3) days (or their equivalent) of 
unexcused absences in one school year, you will receive a 
Truancy Notice. This notice will include a description of the 
consequences that will follow if your child becomes habitually 
truant and it will schedule a School Attendance Improvement 
Conference. While District Officials will make every reasonable 
effort to ensure your attendance, this Conference will take place 
even if you refuse or fail to participate. If your child 
accumulates six (6) days (or their equivalent) of unexcused 
absences in one school year, specific actions will be taken by the 
District, including (depending on specific circumstances and the 
age of your child) referral of your child to school or community 
based attendance improvement programs, referral to the Erie 
County Office of Children and Youth and/or the filing of truancy 
citations with the local courts. If a truancy citation is filed, you 
will be ordered to appear at a hearing, and if found guilty, you 
will be subject to various penalties, including the payment of 
fines, required performance of community service or completion 
of programs designed to improve school attendance, and/or 
sentencing to jail. To avoid this result, please ensure the regular 
attendance of your child at school. The only reasons a child may 
be legally absent from school are listed under the “Excused 
Absence” definition in the District’s “Attendance Policy,” which 
is contained in the Student Handbook.

ATTENDANCE FOR STUDENTS PARTICIPATING IN VIRTUAL OR DISTANCE LEARNING DUE TO COVID-19 PANDEMIC – 
Compulsory school attendance (truancy) rules apply to students who may be receiving their instruction through virtual or distance learning during 
periods of school closure or being used as a method of complying with mandated social distancing safety requirements.  A student’s failure to 
participate in the required number of hours in these alternative learning platforms could result in that lack of participation being categorized as 
unexcused absences from school, with a possible consequence of truancy prosecution.  If students are struggling with participation in distance 
learning – whether through accessibility issues with technology or any other reason – students and parents are encouraged to communicate with 
District officials for assistance prior to compulsory attendance becoming an issue.

ATTENDANCE FOR STUDENTS AFTER RETURNING FROM TRAVEL TO A GOVERNOR  DESIGNATED “HOT SPOT” DURING 
THE COVID-19 PANDEMIC -  The Pennsylvania Governor has designated certain destinations as “hot spots” which triggers quarantine 
requirements upon the return of the travelers.  If students return from a designated “hot spot,” the District is requesting that the student and parents 
inform their child’s Building Administrator that they have returned from visiting a designated “hot spot.”  The District is requesting parents keep 
their children home from school for 14 calendar days after their return.  The student can participate in one of the District remote learning options 
during that period of quarantine time and will be marked as “present” for attendance purposes.  The District requests the cooperation of parents 
and students regarding return from travel to help the District maintain the health and safety of students and staff in District schools during the 
pandemic.

Family Trip Policy
Special permission is required for students to take family trips 
during the school year.  At least two (2) weeks prior to the trip, 
the parent/legal guardian must submit a written request to the 
Superintendent of the District.  The Superintendent will review 
the student’s records (attendance, disciplinary and academic).  
Students who have a history of attendance issues, discipline 
issues and/or who are in academic jeopardy may not receive 
approval from the Superintendent to take a family trip during the 
school year.  The Superintendent shall only approve one family 
trip per student per year and the duration of that trip may not 
exceed five (5) school days. Family trips that are not 
preapproved by the Superintendent shall result in the student’s 
absence being recorded as unexcused and could result in truancy 
charges filed against the student and parents/legal guardians.  

COVID-19 NOTE: During the COVID-19 pandemic, the 
Superintendent will not approve a family trip to a “hot spot” area 
as designed by the Pennsylvania Governor unless the family 
agrees to voluntarily quarantine their children from school for 14 
calendar days upon their return.  The family must agree to have 
their children participate in one of the District’s remote learning 
pathways during the 14 day quarantine period.
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Dear Families, 

This letter outlines important changes to high school graduation requirements that will soon take effect. 
For students graduating in 2022 and beyond, the following options exist to meet the statewide graduation 
requirement:

 • Keystone Proficiency Pathway: Scoring proficient or advanced on each Keystone Exam -    
    Algebra I, Literature, and Biology. 

 • Keystone Composite Pathway: Earning a composite score of 4452 on the Algebra I, Literature,                  
   and Biology Keystone Exams (while achieving at least a proficient score on at least one of the    
      three exams and no less than a basic score on the remaining two).

 • Alternate Assessment Pathway: Successful completion of locally established grade-based          
     requirements for academic content areas associated with each Keystone Exam on which the    
     student did not achieve proficiency and one of the following:
  ○ Attainment of an established score on an approved alternate assessment (SAT, PSAT,    
        ASVAB); 
   ○ Gold Level on the ACT WorkKeys Assessment; 
   ○ Attainment of an established score on an Advanced Placement Program or an     
                      International Baccalaureate Diploma Program exam in an academic content area     
                      associated with each Keystone Exam on which the student did not achieve at least a    
                     proficient score; 
   ○ Successful completion of a concurrent enrollment course in an academic content area    
                    associated with each Keystone Exam in which the student did not achieve at least a    
                    proficient score; 
  ○ Successful completion of a pre-apprenticeship program; or Acceptance in an accredited   
                   4-year nonprofit institution of higher education and evidence of the ability to enroll in    
                   college-level coursework.
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• Evidence Based Pathway: Successful completion of locally established grade-based requirements for academic 
content areas associated with each Keystone Exam on which the student did not achieve proficiency and 
demonstration of three pieces of evidence consistent with the student's goals and career plans, including 
  ○ One of the following:
   • Attainment of an established score on the ACT WorkKeys assessment, a SAT    
        subject test, an Advanced Placement Program Exam, or an International    
                             Baccalaureate Diploma Program Exam;
   • Acceptance to an accredited nonprofit institution of higher education other than a   
       4-year institution and evidence of the ability to enroll in college-level coursework;
   • Attainment of an industry-recognized credential; or
   • Successful completion of a concurrent enrollment or postsecondary course; and 
  ○ Two additional pieces of evidence, including one or more of the options listed above, or:   
                  satisfactory completion of a service learning project; attainment of a score of proficient or   
                  advanced on a Keystone Exam; a letter guaranteeing full-time employment; a certificate of   
                  successful completion of an internship or cooperative education program; or satisfactory   
                  compliance with the NCAA's core courses for college-bound student athletes with a minimum   
                  grade point average (GPA) of 2.0.  

 • CTE Pathway:  For Career and Technical Education (CTE) Concentrators, successful completion of   
   locally established grade-based requirements for academic content areas associated with each Keystone   
   Exam on which the student did not achieve proficiency and attainment of an industry-based competency   
   certification related to the CTE Concentrator's program of study or demonstration of a high likelihood of  
   success on an approved industry-based competency assessment or readiness for continued meaningful   
   engagement in the CTE Concentrator's program of study.

More information about the new statewide graduation requirement effective with the graduating class of 2022 is 
available on the Pennsylvania Department of Education website, www.education.pa.gov.
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Notice of Non-Discrimination
The Erie School District is an equal opportunity education institution and does not discriminate in employment, educational programs or 
activities based on race, color, religion, ethnicity, national origin, sex, gender, gender identity and expression, sexual orientation, age or 
disability, because a person is a disabled veteran or veteran of the Vietnam Era or any other legally protected class, or for engaging in any 
other protected activities. The District does not discriminate on the basis of sex in the education programs or activities that it operates, as 
required by Title IX, including in admission and employment practices. Additionally, the District provides equal access to Boy Scouts 
and other designated youth groups. This policy of non-discrimination extends to all other legally protected classifications. Publication of 
this policy is in accordance with state and federal laws including Title VII of the Civil Rights Act of 1964, Title IX of the Education 
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act, Title II of the Americans with 
Disabilities Act and the Boy Scouts of America Equal Access Act. Inquiries pertaining to discrimination on the basis of disability or 
alleged violations of Section 504 may be made by contacting the District’s Section 504 Compliance Officer, Director of Pupil Services, 
Angela Kownacki at 814-874-6116, akownacki@eriesd.org, 148 W. 21st Street, Erie, PA 16502. All other inquiries implicating the other 
protected classes and laws listed above should be directed to the District’s Title IX Coordinator. The contact information for the Title IX 
Coordinator can be found here: https://www.eriesd.org/domain/576. Complaints of Title IX sexual harassment and/or discrimination may 
also be referred to the Assistant Secretary of the U.S. Department of Education. The grievance procedure for reporting incidents on the 
basis of disability is outlined in the District’s Family Information Guide in the “Section 504 Complaint Procedure” section. The 
procedure for reporting incidents regarding harassment, including Title IX Sexual Harassment, is outlined in the District’s Student 
Handbook and Code of Conduct, in the “Discrimination/Title IX Sexual Harassment Complaint and Grievance” ” section and more 
specifically in District Board Policies 103 “Discrimination/Title IX Sexual Harassment Affecting Students” and 104 
“Discrimination/Title IX Sexual Harassment Affecting Staff,” copies of which are available on in the District’s website.

Accommodating Dietary Needs of Children with Disabilities -  
USDA Non-Discrimination Statement
Erie’s Public Schools participates in federal school meal programs and is required to make reasonable accommodations for 
children who are unable to eat the school meals because of a disability that restricts their diet.  

A “Medical Plan of Care for School Food Service” is available at every school and also on the District’s publically accessible 
website. The “Medical Plan of Care for School Food Service” form may be used to obtain the required information from 
licensed medical authorities (physician; physician assistant; certified registered nurse practitioner or dentist).  The written 
medical statement must include:  (1) an explanation of how the child’s physical or mental impairment (disability) restricts the 
child’s diet; (2) an explanation of what must be done to accommodate the child; and (3) the food or foods to be omitted and 
recommended alternatives, if appropriate.

School Nutrition Program Contact:  For more information about requesting accommodations to school meals and the meal 
service for students with disabilities at Erie’s Public Schools please contact:  Jean Ager R.D., jager@eriesd.org, 
814-874-6885.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, 
the USDA, Erie’s Public Schools is prohibited from discriminating based on race, color, national origin, sex, disability, age, 
or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. 
 

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, 
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits.  
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at 
(800) 877-8339.  Additionally, program information may be made available in languages other than English.
 

To file a program complaint of discrimination, a complainant may complete the USDA Program Discrimination Complaint 
Form, (AD-3027) found online at:  http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or the 
complainant may write a letter addressed to USDA and provide in the letter all of the information requested in the form. To 
request a copy of the complaint form, complainants may call (866) 632-9992.  Complainants must submit the completed form 
or letter to USDA:
 

(1)  By mail: U.S. Department of Agriculture
                     Office of the Assistant Secretary for Civil Rights
                     1400 Independence Avenue, SW
                     Washington, D.C. 20250-9410;
 

(2)  By fax: (202) 690-7442; or
 

(3)  By email: program.intake@usda.gov.

The USDA’s telephone number is: 866-690-7442 F
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In compliance with Pennsylvania (22 Pa.Code 14.121) and federal (34 C.F.R. 300.111) law, notice is hereby given by the School 

students who may be in need of special education and related services (eligible students) under the Individuals with Disabilities 

procedures. Special Education services are available, at no cost to parents, for children with disabilities, ages 3-21 years.

Services and Programs 
Individualized services and programs are available for children ages 3 through 21 years who are determined to need specially designed 
instruction due to one or a combination of the following conditions:

•  Developmental delays (Early Intervention)   •  Intellectual disability
•  Autism       •  Emotional disturbance
•  Orthopedic impairment     •  Traumatic brain injury
•  Multiple disabilities      •  Speech or language impairment
•  Deafness       •  Deaf-blindness

     •  Hearing impairment
•  Other health impairment     •  Visual impairment, including blindness
•  Mentally gifted

Potential Signs of Developmental Delays and Other Risk Factors 

Some indications that your child may be a child with a disability who is in need of special education are:
• Exhibition of an emotional disturbance over a long period of time which affects your child’s ability to learn;
• Consistent problems in getting along with others;
• 
• Lack of interest or ability in age-appropriate activities;
• Resistance to change;
• 
• Health problems that affect educational performance including attention problems;
• 
• When a child who is at least three years of age — but before he/she has started school as a beginner — scores on a developmental 

assessment device, an instrument that yields a score in months, a score indicating that the child is delayed by 25% of the child’s 
chronological age in one or more developmental areas and/or if the child is delayed in one or more of the developmental areas as 
documented by test performance of 1.5 standard deviations below the mean on standardized test(s).

Gifted Education
In compliance with state law, the School District of the City of Erie provides services designed to meet the unique needs of gifted 

possess superior IQ scores or meet multiple criteria indicating gifted ability. If your child is believed to be in need of such services, 

contact the District at any time to request a determination of eligibility. Please note that entitlement to gifted services includes only 
those rights provided for by Pennsylvania law.

Screening and Evaluation
If you believe that your school-age child may be in need of special education services and related programs, or your child (age 3 to 
school age) may be in need of early intervention programs and services, screening and evaluation processes designed to assess the 
needs of the child and his/her eligibility are available to you at no cost upon your request. You may request a screening and evaluation 
at any time, whether or not your child is enrolled in the District’s public school program. Requests for evaluation and screening should 

st Street, Erie, PA 16502, at 814-874-6100. 
Parents of children ages 3 to school age, with requests for early intervention programs/services may request screening and evaluation 

conducted by the Erie School District for either school-age or pre-school-age children are available from these sources.

Chapter 15/Section 504 Annual Notice
In compliance with state and federal law, and 22 Pa. Code Chapter 15, the School District of the City of Erie will provide to each protected 
handicapped student, without discrimination or cost to the student or family, those related aids, services, or accommodations which  

the maximum extent appropriate to the student’s abilities. In order to qualify for as a protected handicapped student, the child must be of

that Could Influence a Need for Special Education Services

are needed to provide equal opportunity to participate in and obtain the benefits of the school program and extracurricular activities to

school age with a physical or mental impairment that substantially limits a major life activity. These services and protections for protected
handicapped students are distinct from those applicable to students who are eligible to receive special education and related services under 
Chapter 14/IDEA. For additional information related to Section 504/Chapter 15 services, parents should contact the District’s Pupil Services
Department at 814-874-6100 to acquire more detailed information on the rights of parents and children under Chapter 15 and Section 504, 
the provisioin of services to students under these laws, evaluation and screen procedures and also due process rights.
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Individuals with Disabilities Education Act (I.D.E.A.)
The School District of the City of Erie complies with the Individuals with Disabilities Education Act. Procedural safeguards for 
students ages 3 through 21 are available at all School District buildings or through the Special Education Department,  
148 West 21st Street, Erie, PA 16502.

More Information
For further information on the rights of parents and children, provision of services, evaluation and screening (including purpose, 
time, and location), and rights to due process procedures, you may contact your child’

Act and the Family Education Rights and Privacy Act. Records generated by this process, as well as records sought from non-school 

be requested/released without written parental consent and the District does not disclose personally identi
students except as when so authorized under these laws. Information about con

Family Information Guide.

who has attended the School District of the City of Erie shall be destroyed annually by the School District of the City of Erie. However

, 
classes attended, grade level completed and year completed, shall be maintained for 100 years beyond the date the student attains the age 
of twenty-four years.

Education and Chapter 15 / Section 504 Service plan documents, consistent with the de
part 99, which include in this context but are not limited to:  Permission to Evaluation (Consent), Permission to Evaluate (Request), 
Permission to Re-evaluate (Consent), Permission to Re-evaluate (Request), Gifted Written Report, Evaluation Report, Re-evaluation 
Report, Individualized Education Programs, Gifted Individualized Education Program, Invitation to attend IEP meeting, Invitation to 
attend GIEP meeting, Notice of Recommended Education Placement, Notice of Recommended Assignment, Chapter 15 (504 Service 
Agreement), and other related documents and records which have been maintained by the District and were considered by the District 
and / or the IEP team in making any FAPE decision, including but not limited to decisions regarding eligibility, evaluation, necessary 
services and accommodations, content of individualized education programs and / or Section 504 / Chapter 15 service plans, placement, 
etc., of any eligible student.

Confidentiality and Notice Regarding Retention and Destruction of Special Education Records

In accordance with 34 CFR § 300.624, please be advised of the following retention/destruction schedule for the Pennsylvania 
Alternate System of Assessment (PASA), Pennsylvania System of School Assessment (PSSA), and Keystone Exam related materials:

•PSSA, Keystone Exam, and PASA test booklets will be destroyed one year after student reports are delivered for the 
administration associated with the test booklets. 
•PSSA and Keystone Exam answer booklets and PASA media recordings will be destroyed three years after completion of the 
assessment. 

The District will destroy all other Special Education records, except for the personally identifiable information as listed above, 
for all students eligible under the Individual’s with Disabilities Education Act and/or Section 504 of the Rehabilitation Act of 
1973 who were born before the year 1991. These records will be destroyed after August 31, 2020. Those who want to claim 
their Special Education records prior to the date of destruction must call 814-874-6102 to make an appointment to secure 
their personal Special Education records at the Erie School District Administration Building, 148 West 21st Street, Erie, PA. 

Erie’s Public Schools & United Way of Erie County Community Schools Program
Community Schools are a strategy for organizing school and community resources around student success. Each Community School 
is both a place and a set of partnerships between the school and other community resources. Its integrated focus on academics, 
services, supports and opportunities leads to improved student learning, stronger families and healthier communities. Schools 
become centers of the community, open to everyone, all day, every day, evenings and weekends. 

The Community School model is currently in place at Diehl Elementary, Edison Elementary, Harding Elementary, 
McKinley Elementary, Perry Elementary, Pfeiffer-Burleigh Elementary, East Middle School and Strong Vincent Middle School.

To learn more about this program, please visit www.eriesd.org/communityschools.
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1. Every Student Succeeds Act ("ESSA"). 

 
 

 
 

 

2. Right to request teacher and paraprofessional qualifications. Parents/guardians have the right to request information
 
regarding 

the professional qualifications of their child's classroom teacher/s including the following:
a. Whether the teacher met state qualifications and certification requirements for the grade level and subject he/she is

 
teaching,

b. Whether the teacher received an emergency or conditional certificate through which state qualifications were waived,
c. What undergraduate or graduate degrees the teacher holds, including graduate certificates and additional degrees, and

 

major(s) or area(s) of concentration, and
d. Whether their child is provided services by paraprofessionals, and, if so, their qualifications. Additionally, parents/guardians 

shall be notified by the District administration if or when their child is taught by a teacher who does not meet
 
the definition of 

"appropriate state qualification" for four consecutive weeks.
3. Right to request state assessment information. At any time, parents/guardians can request:

a. Information on policies regarding student participation in state assessments and procedures for opting out, and
b. Information on required state assessments that includes: subject matter tested, purpose of the test, source of the requirement

 

(if applicable), amount of time it takes students to complete the test, and time and format of disseminating results.
4. Homeless children and youth. The No Child Left Behind Act and the McKinney-Vento Homeless Assistance Act, as amended by 

the ESSA, require that homeless children and youth have full and equal access to an appropriate public education and that they 
experience success in school. Homeless students shall have access to the same educational programs and services provided to other

 

District students. Students shall not be discriminated against, segregated, or stigmatized based on their status as homeless. The 
District administration shall make reasonable efforts to identify homeless children within the District, encourage their enrollment, 

 eliminate existing barriers to their attendance and education and keep identified homeless children in their school of origin.

Students enrolling in the District who are, or become, homeless students should notify the District of that fact so the District
can better ensure that the student’s rights under federal and Pennsylvania law are explained to him/her and to his/her parents.
“Homeless students” are defined as individuals lacking a fixed, regular and adequate nighttime residence. “Homeless students” 
include:

a. Children and youth sharing the housing of other persons due to loss of housing or economic hardship.
b. Living in motels, hotels, trailer parks or camping grounds due to lack of alternative adequate accommodations.
c. Living in emergency or transitional shelters.
d.  Abandoned in hospitals.

Living in public or private places not designed for, or ordinarily used as, regular sleeping accommodations for human beings.
f. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation stations or similar settings.
g. Migratory children who qualify as homeless because they are living in circumstances described in this definition. 

The School District of the City of Erie (“District”) is obligated, pursuant to various federal and Pennsylvania laws, to notify the 
parents/guardians of District students of their rights regarding various issues. The following information will explain these important 

The District’s local liaison for homeless children and youth is Ms. Chandra Slocum, who can be reached at 814-874-6015. The local

     

liaison serves as the primary contact between homeless families and school staff, district personnel, shelter workers and other 

  

service providers. The local liaison coordinates services to ensure that homeless children and youth enroll in school and have the 
opportunity to succeed academically.

 
 

e.

The Every Student Succeeds Act was signed into law on December 10, 2015. The ESSA replaces the No Child Left Behind Act 
and provides more flexibility around federal education policy by shifting authority back to states and communities. The 
Pennsylvania Department of Education, with input from key stakeholders throughout the Commonwealth, submitted 
Pennsylvania’s ESSA Consolidated State Plan to the United States Department of Education and that Plan was approved on 
January 12, 2018.  Erie’s Public Schools will implement all required components of the plan and will provide required legal 
notifications and updates to students and parent throughout this school year via regular US mail and/or on the District’s publicly 
accessible website.  The ESSA requires that all teachers and paraprofessionals working in programs supported by Title I funds 
meet the applicable Pennsylvania certification and licensing requirements. EPS Schools that receive Title I funds must provide to 
each individual parent of a child who is a student in such school timely notice that the student has been assigned, or has been 
taught for four or more consecutive weeks by, a teacher who does meet applicable Pennsylvania certification or licensure 
requirements at the grade level and subject area in which the teacher has been assigned.  20 U.S.C. §6312(e)(1)(B).  Accordingly, 
if your child is being taught by a teacher who does not meet the “appropriate state certification” guidelines, you will receive 
written notification from his/her school.

If permanent housing is secured during the course of the school year, the student will continue to be considered homeless for the 
remainder of the current school year, and the student may remain at the school of origin during that period of time.

2020-2021 Legal Information



Family Information Guide 2020-2021   |    21

LEGAL IN
FORM

ATION
5. Migrant student education. Pursuant to the No Child Left Behind Act, as amended by the ESSA, and Pennsylvania’s Migrant 
Education Program, the District cooperates and participates in the Northwest Pennsylvania Tri-County Intermediate Unit’s (“IU”) 
migrant education program for the benefit of migrant children attending District schools. A migrant child is a child age 3-21 years 
who has moved across a school district line with/or to join a migrant parent or guardian, or on their own, within the preceding 36 
months, in order to obtain temporary or seasonal employment in qualifying agricultural or fishing work including agri-related 
businesses such as meat or vegetable processing. The District works in conjunction with the IU to improve and coordinate the 
educational continuity for migrant workers or the children of migratory workers who reside within the District and encourages the 
parents/guardians of migrant children to inform the District of that status so the District can better ensure the student’s rights under 
federal and Pennsylvania law are explained to him/her and to his/her parents.

6. English Learners. English Learner (”EL”) students are those students whose first language is not English and who are in
the process of learning English. The District provides language instruction for students who are determined to be English Learners.
If your child is identified to participate in the District’s “English as a Second Language (”ESL”) program, you will be notified of 
further details about your child’s rights and participation in the LEP program at that time. The District delivers its ESL programs 
both at its Newcomer Academy and also within students’ home schools. Additionally, if yor child participates in the District’s ESL
program, you will receive notice of opportunities to attend meetings for the purpose of formulating and responding to
recommendations from parents of students who are English Learners and identified for participation in the ESL program.

  
 

 
 

7. Victims of violent criminal offenses/persistently dangerous schools. The Unsafe School Choice provision of the federal No 
Child Left Behind Act, 20 U.S.C. §7912, as amended by the ESSA, requires Pennsylvania to establish and implement a policy 
requiring that a student attending a “persistently dangerous school” or who becomes a “victim of a violent criminal offense” while in 
or on the grounds of a District school that the student attends be allowed to attend a safe school within the District. As required by the 
No Child Left Behind Act, the Pennsylvania Department of Education has adopted standards for identifying “persistently dangerous 
schools” and for students who become “victims of violent criminal offenses.”(22 Pa. Code §403.6) It is the policy of the District to 
abide by these standards, as set forth below.

a. Persistently dangerous schools. No school in the District has been designated a “persistently dangerous school.” If a school 
is designated as such, the District will notify the parents/guardians of all students of that designated school of their rights 
regarding their continued attendance at that school.

b. Victims of violent criminal offenses. The terms “victim” and “violent criminal offense” have the following meanings:
i. “Victim” or “Student Victim” shall mean the student against whom a violent criminal offense has been perpetrated while the 

student was in or on the grounds of the public elementary or secondary school that he or she attends.
ii.  “Violent Criminal Offense” is defined as any of the following offenses that are set forth in Title 18 of the Pennsylvania 

Consolidated Statutes (the Pennsylvania Crimes Code): kidnapping; robbery; aggravated assault (on the student); rape; 
involuntary deviate sexual intercourse; sexual assault; aggravated indecent assault; indecent assault; attempt to commit any 
of the following: homicide, murder or voluntary manslaughter.
1. Student Opportunity to Transfer.

a. Except as provided below, a student who becomes a victim of a violent criminal offense while in or on the grounds of 
the public elementary or secondary school that he or she attends must be offered the opportunity to transfer to a safe 
public school within the District, including a charter school.

b.  In order for a student victim to be entitled to transfer to another school under these standards, the violent criminal 
offense first must be reported to law enforcement authorities by the student, the student’s parent or guardian, or school 
officials.

c.  A student victim (or his or her parent or guardian) may apply to the District to transfer to another school within thirty
(30) calendar days after the incident is reported to school authorities.

2. Procedural requirements if a student is a “victim of a violent criminal offense.”
a. Within ten (10) calendar days of receiving notice of the violent criminal offense, the District administration shall notify 

the student victim that he or she has the right to transfer to a safe public elementary or secondary school within the 
District, including a public charter school.

b.  The notification and offer to transfer shall state that no student is required to transfer to another school.
c. Upon receipt of an application to transfer, the District administration should transfer the student as soon as possible, 

and shall transfer the student within ten (10) calendar days after receiving the application.
d. A parent/guardian is not guranteed to be able to transfer their child to the school of his/her choice. However, when

considering a student’s request to transfer to another school, the District administration should take into account
the particular needs of the student and the parent.
 

  

 
 

 

 

e. A charter school only has to accept a student who meets its admission criteria if space is available.
f. If there is not another safe school within the District to which students may transfer, the District administration is
   encouraged, but not required, to establish an agreement with a neighboring school district to accept the transfer of
   students. 

8. “Comprehensive support and improvement” or “targeted support and improvement” status. If the District receives notices from the
Pennsylvania Department of Education that the District has been identified for “comprehensive support and improvement” or “targeted
support or improvement,” the District shall promptly notify the parents of every enrolled student in that identified school of all information 
required by 34 CFR §§200.19 – 200.31.  
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Educational Rights and Privacy Act  
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible 
students”) certain rights with respect to the student’s education records. These rights are:

1. The right to inspect and review the student’s education records within 45 days of the day the District receives   
 request for access.

 

parent or eligible student of the time and place where the records may be inspected. 
Please note records of the District’s law enforcement unit, (the District’s school police force) which were created by the 
law enforcement unit, were created for a law enforcement purpose and are maintained by the law enforcement unit, are 
not “education records” within the meaning of FERPA. 

2. The right to request the amendment of the student’s education records that the parent or eligible student   
 believes to be inaccurate or misleading or otherwise in violation of the student’s privacy rights under FERPA.

 Parents or eligible students who wish to ask the Erie School District to amend a record should write to the school 

should be changed. 
If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the 
parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. 

of the right to a hearing. 

 
 student’s education records, except to the extent that FERPA authorizes disclosure without consent. While   
 you may request a listing of all of the exceptions, the three most common of these exceptions to the prior  
 consent rule are as follows:

supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit 

company with whom the District has contracted to perform a special task or who performs an institutional service 
or function for which the school would otherwise use its own employees and who is under the direct control of the 

as an attorney, auditor, medical consultant, insurer, therapist or student teacher; or a parent or student serving on an 

.
b. 

which the student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s 
enrollment or transfer.

c. Unless directed otherwise in writing by eligible students or parents, the District may disclose without consent 
“directory information,” which consists of the following information: the student’s name, address, telephone number 
(unless indicated as unlisted), date and place of birth, electronic mailing address, dates of attendance, grade level, 

or institution attended by the student, enrollment status, weight and height of members of athletic teams and other 
similar information that would not generally be considered harmful or an invasion of privacy if disclosed. For more 
detailed information regarding directory information, see below.

subpoenas, disclosures of directory information and disclosures to the parents or eligible student, FERPA requires
the District to record the disclosure.  Parents and eligible students have a right to inspect and review the record of
disclosures.

FERPA is:

U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC 20202-5920
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Family Educational Rights and Privacy
Act (FERPA) Notice for Directory Information  
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the Erie School District, with certain 

s 
education records. However, the Erie School District may disclose appropriately designated “directory information” without 
prior written consent, unless you have advised the District to the contrary in accordance with District procedures. The primary 
purpose of directory information is to allow the Erie School District to include this type of information from your child’s 
education records in certain school publications. Examples include:

• A playbill showing your student’s role in a drama production
• The annual yearbook
• Honor roll or other recognition lists
• Graduation programs
• Sports activity sheets, such as for wrestling, showing weight and height of team members

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, 
can also be disclosed to outside organizations without a parent’s/eligible student’s prior written consent unless the parent or 
eligible student has advised the District that they do not want the information disclosed without their prior written consent. 
Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks. 

The Erie School District has designated the following information as directory information:

• Student’s name
• Telephone listing
• Photograph

• Grade level
• Weight and height of members of athletic teams
• Degrees, honors, and awards received
• The most recent educational agency or institution attended
• Enrollment status
• Other similar information that would not generally be considered harmful or an invasion of privacy if disclosed
• Address
• Electronic mailing address
• Date and place of birth
• Dates of attendance

to education records except when used in conjunction with one or more factors that authenticate the user’s identity, such as 

Parents and eligible students may not use their right to opt out of directory information disclosures to prevent the District from 

directory information.  If a parent or eligible student has an objection to wearing student identi
the objection should be articulated to the Administration and will be dealt with on a case by case, consistent with applicable 
Pennsylvania and federal laws.

In addition, section 8528 of the Every Student Succeeds Act requires that the District shall provide access to secondary school 
students’ names, addresses and telephone listings upon requests made by military recruiters or institutions of higher education 
unless parents have advised the District that they do not want their student’s information disclosed without their prior written 
consent. 

If you do not want the Erie School District to disclose directory information from your child’s education records or disclose 
the above-listed information to recruiters from the military or institutions of higher education without your prior written 
consent, you must so notify the District in writing by September 13, 2019.. 

Questions or written requests should be directed to: Erie City School District, Angela Kownacki, Director of Pupil Personnel 
Services, 148 West 21st St., Erie, PA 16502 - Phone: 814-874-6116.
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Section 504 Complaint Procedure
It is the policy of Erie’s Public Schools not to discriminate on the basis of disability. Erie’s Public Schools has adopted an internal grievance 
procedure providing for prompt and equitable resolution of complaints alleging any action prohibited by Section 504 of the Rehabilitation Act of 
1973 (29 U.S.C. 794) of the U.S. Department of Health and Human Services regulations implementing the Act. Section 504 prohibits 
discrimination on the basis of disability in any program or activity receiving Federal financial assistance.  The District’s Director of Pupil 
Services, who may be reached at 814-874-6050 has been designated Erie’s Public School’s Section 504 Coordinator and is responsible for 
coordinating Erie’s Public Schools’ compliance with Section 504.

Any person who believes she or he has been subjected to discrimination on the basis of disability may file a grievance under this procedure. It is 
against the law for Erie’s Public Schools to retaliate against anyone who files a grievance or cooperates in the investigation of a grievance.  Erie’s 
Public Schools’ Complaint Procedure is summarized below.  A more detailed explanation of the Complaint Procedure is articulated in Board 
Policy 103.1, “Nondiscrimination – Qualified Students with Disabilities,” which can be accessed on Erie’s Public Schools’ website.
Procedure:
 

1.  Step 1 – Reporting.  A student or parent/guardian who believes the student has been subject to conduct by any student, employee or third 
party that constitutes a violation of the District’s nondiscrimination on the basis of disability policy is encourage to immediately report that 
incident to the Section 504 building administrator or to the District’s Section 504 Coordinator.  The complainant will be encouraged to use the 
District’s report form, available from the Section 504 building administrator or Section 504 Coordinator or to put the complaint in writing; 
however oral complaints will be accepted, documented and investigated per District policy.
2.  Step 2 – Investigation.  Upon receiving a complaint under this policy, the Section 504 building administrator must immediately notify the 
Section 504 Coordinator of the complaint.  The Section 504 Coordinator will assign the responsibility to perform the investigator to an 
appropriately qualified individual (“the investigator”), who will conduct an adequate, reliable and impartial investigation.  The complainant and 
the accused shall be provided the opportunity to submit information they believe relevant to the investigation to the investigator.  The 
investigation may consist of individual interviews with the complainant, the accused and others with knowledge relative to the investigation. 
 

3.  Step 3 – Investigative Report.  The investigator shall prepare and submit a written report to the Section 504 Coordinator within twenty (20) 
school days of the initial report of alleged discrimination, unless the nature of the allegations, anticipated extent of the investigation or the 
availability of witnesses requires the investigator and Section 504 Coordinator establish a different due date.  The report shall include a summary 
of the investigation, a determination of whether the complaint has been substantiated as factual, the information and evaluation that formed the 
basis for this determination, whether the conduct violated this policy or other laws or Board policies which may warrant further District action, 
and a recommended disposition of the complaint.  The complainant and the accused shall be informed of the outcome of the investigation (e.g,, 
whether the investigator believes the allegations to be founded or unfounded) within a reasonable time of the submission of the written report to 
the extent authorized by FERPA and other applicable laws.  The accused shall not be notified of the individual remedies offered or provided to 
the complainant.
4.  Step 4 -  District Action.  If the investigation results in a finding that some or all of the allegations of the complaint are established and 
constitute a violation of District policy, the District shall take prompt corrective action designed to ensure that such conduct ceases and that no 
retaliation occurs.  Disciplinary actions shall be consistent with the Student Handbook and Code of Conduct, Board policies and administrative 
regulations, district procedures, applicable collective bargaining agreements and state and federal laws.
5.  Step 5 – Appeal Procedure.  If the complainant or the accused is not satisfied with a finding made pursuant to the policy or with 
recommended corrective action, s/he may submit a written appeal to the District’s Section 504 Coordinator within fifteen (15) school days.  The 
Section 504 Coordinator shall review the investigation and the investigative report and may also conduct a reasonable supplemental investigation 
to assess the sufficiency and propriety of the prior investigation.  The Section 504 Coordinator shall prepare a written response to the appeal with 
twenty (20) school days.  Copies of the response shall be provided to the complainant, the accused and the investigator who conducted the initial 
investigation.

The availability and use of this complaint procedure does not prevent a person from filing a complaint of discrimination on the basis of disability 
with the U. S. Department of Health and Human Services, Office for Civil Rights.

Erie’s Public Schools will make appropriate arrangements to ensure that disabled persons are provided other accommodations, if needed, to 
participate in this grievance process. Such arrangements may include, but are not limited to, providing interpreters for the deaf, providing taped 
cassettes of material for the blind, or assuring a barrier-free location for the proceedings. The Section 504 Coordinator will be responsible for 
such arrangements.

COPPA imposes certain requirements on operators of websites or online services directed to children under 13 years of age, and on 
operators of other websites or online services that have actual knowledge that they are collecting personal information online from a child 
under 13 years of age. Erie’s Public Schools (EPS) utilizes a variety of online platforms to collect, access and analyze student data to 
improve academic instruction and school perormance. In doing so, EPS is also committed to complying with COPPA and believes 
strongly in the intent of the law: to protect children under age 13 and account for the dynamic nature of the Internet.

The Protection of Pupil Rights Amendment, discussed in more detail on the following page, requires that EPS provide notice to parents of 
the instructional materials used as part of the educational curriculum within the district which may involve the collection, disclosure or 
use of personal information obtained from students, as definied by COPPA, for marketing or to sell or other wise distribute the 
information to others. Parents have the right to inspect, upon request, the websites that are used as part of the instructional materials.

Certain sites and services have been approved for use district-wide or for particular schools/grade levels. You can access this list on the 
EPS website under both the “Parents” and “Notices” pages. That list provides links to the operators/ direct notices regarding their 
information practices.

Children’s Online Privacy Protection Act (COPPA) of 1998, 
15 U.S.C. 6501-650
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Notification of Rights Under the Protection
of Pupil Rights Amendment (PPRA) 
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, 
and certain physical exams. These include the right to:

Consent before students are required to submit to a survey that concerns one or more of the following protected areas 
(“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of 
Education (ED):

b. Mental or psychological problems of the student or student’s family;
c. Sex behavior or attitudes;
d. Illegal, anti-social, self-incriminating, or demeaning behavior;
e. Critical appraisals of others with whom respondents have close family relationships;
f. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

h. Income, other than as required by law to determine program eligibility.

Receive notice and an opportunity to opt a student out of:

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent,
and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any
physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise
distribute the information to others.

Inspect, upon request, and before administration or use:

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.

The School District will develop and adopt policies, in consultation with parents, regarding these rights, as well as arrangements to protect 
student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for 
marketing, sales, or other distribution purposes. The School District will directly notify parents of these policies at least annually at the start 
of each school year and after any substantive changes. The School District will also directly notify, such as through U.S. Mail or email, 

surveys listed below and be provided an opportunity to opt their child out of such activities and surveys. Parents will also be provided an 

• Collection, disclosure, or use of personal information for marketing, sales, or other distribution.
• Administration of any protected information survey not funded in whole or in part by ED.
• Any non-emergency, invasive physical examination or screening as described above.

U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC 20202-5901
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This notice describes how health information about you may be used and disclosed and how you can get access to this 
information. Please review it carefully. The privacy of your health information is important to us.

Our Legal Duty
We are required by applicable federal and state law to maintain the privacy of student and employee health information. In the case 
of students, this requirement arises from the Family Educational Rights and Privacy Act (“FERPA”). However, in certain limited 
circumstances, another federal law also applies to student and employee health information. This other federal law is called the Health 
Insurance Portability and Accountability Act (“HIPAA”).  In those limited circumstances where FERPA does not apply to student health 
information, HIPAA requires us to provide this Notice describing our privacy practices, our legal duties, and the rights of students and 
employees concerning their health information. This Notice is provided in the student handbook and is distributed to all employees. We 
must follow the privacy practices described in this Notice while it is in effect as those practices relate to the types of student and employee 
health information protected by HIPAA (“Protected Health Information “ or “PHI”). To the extent it relates to a minor or unemancipated 
student’s health information, this Notice contemplates that most rights and/or decisions concerning PHI will be exercised and/or made by 
the student’s parent or guardian. This Notice takes effect on the effective date indicated below. We reserve the right to change our privacy 
practices and the terms of this Notice at any time, provided such changes are permitted by applicable law. We reserve the right to make 
the changes in our privacy practices and the new terms of our Notice effective for all PHI that we maintain, including PHI we created or 

the new Notice available upon request. Employees and students may request a copy of our Notice at any time. For more information about 
our privacy practices, or for additional copies of this Notice, please contact us using the information listed at the end of this Notice.

Uses and Disclosures of Health Information
Unless further restricted by any applicable state law, we may use and disclose PHI without an authorization as follows:

Treatment: We may use or disclose PHI to another physician or other health care provider providing treatment to an employee or 
student. For example, if a student transfers to another school, we may disclose PHI to the new school. If a student or an employee needs 
to be sent to the hospital for emergency medical treatment, we may disclose PHI to the ambulance service and to the hospital.

Payment: In some circumstances, we may be able to receive reimbursement for the medical care provided to students or employees.We 
may use and disclose PHI to obtain payment for such services. For example, we may provide PHI to Medicaid or the ACCESS program 
in order to get paid for taking care of a student. To do this, we will provide PHI to the billing company that handles our reimbursement 
claims.

Health Care Operations: We may use and disclose PHI in connection with our health care operations. Health care operations include 

Other Uses and Disclosures Permitted Without an Authorization:
We may use and disclose your health information, without having you sign an authorization form, for the following reasons:

1. Where the Disclosure is Required by Law, in Judicial or Administrative Proceedings, or by Law Enforcement.  
For example, we may disclose your protected health information if we are ordered to do so by the Court, under a warrant or subpoena, 
or if a law requires that we report that sort of information to a government agency or law enforcement authorities, such as in the case 
of a dog bite, suspected child abuse or neglect, or a gunshot wound.

2. Where the Disclosure is for Public Health Activities. Under the law, we need to report information about certain diseases, about 
problems with certain medications, and about any births and deaths, to government agencies that collect that information. We may also 
need to provide some health information to the coroner or a funeral director, if necessary, after a patient’s death. 

3. Where the Disclosure is About Victims of Abuse, Neglect or Domestic Violence. For example, we may disclose your protected 
health information if we reasonably believe that you are the victim of abuse, neglect or domestic violence to a government authority, 
including a social service or protective services agency, authorized by law to receive reports of abuse, neglect, or domestic violence.

4. For Health Oversight Activities. For example, we will need to provide your health information if requested to do so by a government 
We 

will also need to provide information to government agencies that have the right to inspect our facilities or to investigate health care 
practices.

5. Uses or Disclosures for Specialized Government Functions. For example, we may disclose protected health information to 
-intelligence, and other national security activities. We also 

or employee under certain circumstances.

6. For Workers’ Compensation. We may provide your health information as described under the workers’ compensation law, if your 
condition was the result of a workplace injury for which you are seeking workers’ compensation.  

7. To Business Associates. We may disclose protected health information to a business associate and may allow a business associate 
to create or receive protected health information on our behalf if we obtain satisfactory assurances that the business associate will 
appropriately safeguard the information.
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representative, or another person responsible for your care, regarding your location, general condition, or death. For example, if you are 
hospitalized, we may notify a family member of the hospital and your general condition. In addition, we may disclose your protected health 
information to a disaster relief entity, such as the Red Cross, so that it can notify a family member, a personal representative, or another 
person involved in your care regarding your location, general condition, or death.

Other Uses and Disclosures Require Your Prior Written Authorization
In situations other than those categories of uses and disclosures mentioned above, or those disclosures permitted under federal law, we 
will ask you for your written authorization before using or disclosing any of your protected health information. In addition, with certain 

disorders and/or treatment, drug and alcohol abuse and/or treatment, or HIV status. If you choose to sign an authorization to disclose any 
of your health information, you can later revoke it to stop further uses and disclosures to the extent that we have not already taken action 
relying on the authorization. Your authorization must be revoked in writing.

Rights of Students and Employees

• Access: Students and employees have the right to look at or get copies of their health information, with limited exceptions. A student
or employee may request that we provide copies in a format other than photocopies. We will use the format the student or employee
requests unless we cannot practicably do so. The student or employee must make a request in writing to obtain access to PHI. We may
charge a student or employee a reasonable, cost-based fee for expenses such as copies and staff time needed to make copies of PHI. If
the student or employee prefers, we will prepare a summary or an explanation of the PHI for a fee. Contact us using the information
listed at the end of this Notice for a full explanation of our fee structure.

• Disclosure Accounting: Students and employees have the right to receive a list of instances in which we or our business associates
disclosed their PHI for purposes, other than treatment, payment, health care operations and certain other activities, for the last six
years, but not before April 14, 2003. If a student or employee requests this accounting more than once in a 12-month period, we may
charge the student or employee a reasonable, cost-based fee for responding to these additional requests. A student or employee must
make a request in writing to obtain an accounting of our disclosures.

• Restrictions: Students and employees have the right to request that we place additional restrictions on our use or disclosure of their
health information. We are not required to agree to these additional restrictions, but if we do, we will abide by our agreement, except
in an emergency.

• Alternative Communication: Students and employees have the right to request that we communicate with them about their PHI by
alternative means or at alternative locations. The student or employee must make their request in writing. Such requests must specify
the alternative means or location, and provide satisfactory explanation how payments will be handled under the alternative means or
location the student requests. We will accommodate all reasonable requests.

• Amendment: Students and employees have the right to request that we amend their health information. A request from a student or
employee must be in writing, and it must explain why the information should be amended. We may deny such requests under certain
circumstances.

• Electronic Notice: If you receive this Notice on our Website or by electronic mail (e-mail), you are entitled to receive this Notice in
written form.

Questions and Complaints
If employees, students, parents, or guardians want more information about our privacy practices or have questions or concerns, please 
contact us. If students or employees are concerned that their privacy rights have been violated, or disagree with a decision we made 
about access to their health information, or in response to a request to amend or restrict the use or disclosure of his or her own PHI, or 
to have us communicate by alternative means or at alternative locations, the student or employee may complain to us using the contact 
information listed at the end of this Notice. Students and employees may also submit a written complaint to the U.S. Department 
of Health and Human Services. W
Services upon request. We support the rights of students and employees to the privacy of their health information. We will not retaliate 

Erie City School District Privacy Officer:
Teresa Szumigala, Assistant Superintendent, 
148 West 21st Street, Erie, PA 16502
814-874-6015
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Language Assistance Available

ملاحظة المساعد اللغوي: إذا كانت لدیك أیة صعوبة في فھم اللغة الإنجلیزیة، یمكنك زیارة الموقع 
www.eriesd.org/familyguidetranslate لترجمة النص الموجود في أقسام الإشعارات المطلوبة والموجود في 

دلیل معلومات العائلة، بما في ذلك المعلومات العامة، المعلومات المتعلقة بصحة الطالب، معلومات البرنامج الخاص )بما 
في ذلك البرامج المتعلقة بالطلاب المعاقین أو العاجزین المحمیین(، والمعلومات القانونیة، بما في ذلك إجراءات الحقوق 

التعلیمیة العائلیة والخصوصیة )]FERPA( و ملاحظات الخصوصیة المتعلقة بتعدیل قانون حمایة حقوق الطلاب 
)PPRA(. في حال وجود أیة أسئلة بخصوص المستند المترجم، یمكنك طلب خدمات المساعد اللغوي بشكل مجاني من 

مدراس إیري العامة بالاتصال بالرقم 8578478418 أو إرسال برید إلكتروني إلى 
 lcappabianca@eriesd.org
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